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Status 
(check off if 

complete) 

Complete by 
(<insert date>) 

Milestone Activity 

( tasks and activities to be 

completed to achieve career 

aspiration) 

Responsible Party 

Supporting Party 
( e.g. career mentor or coach 

and any other role that will 

support in carrying out this action) 
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My Career Action Plan 
 

A career Action Plan helps you focus on your goals and plan for 

the future. It provides a practical way to achieve what your career 

aspirations 
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